
Subject-specifi c guidance
Year 4 Writing test (longer task)

40 minutes (including up to 10 minutes’ planning time)

Year 4 Writing test (shorter task)

25 minutes (including up to 5 minutes’ thinking time)

Year 4 Spelling test

10 –15 minutes (approximately)

This guidance provides information about the writing prompt for the longer task (Day trip to the summer 
base), the writing answer booklet containing the shorter writing task (Off to the frozen south) and space 
for pupils’ response to the longer task, and the spelling test (Midwinter’s Day).

Key points
 Pupils should have completed the reading test before the writing tasks; in addition, it may be benefi cial 

for pupils to have completed the spelling test before they undertake the longer writing task.

Administering the longer writing task
 Explain to pupils that they have 40 minutes in which to complete the longer writing task including up 

to 10 minutes’ planning time. Give out the longer writing task prompt and the writing answer booklet. 
Ask pupils to write their name, the class, the name of the school and the date in the appropriate boxes 
on the covers of both booklets.

 Before you read through the writing prompt, remind pupils of the following points:
– they should read the prompt carefully, considering the audience and purpose while thinking 

about their writing
– brief notes, even one or two words for the main ideas, are quite suffi cient for the planning sheet. 

These notes are for their own use and will not be marked.
 Read through the writing prompt and planning sheet in full. You must not explore pupils’ ideas on the 

prompt but you may remind them that they can use any of the information in the reading booklet to 
give them ideas.

 Remind pupils that they will do their planning for the longer task on the prompt sheet and should start 
their writing on page 4 of the answer booklet.

 Once the test has started, you should remind pupils after 10 minutes to start writing if they have not 
done so already. You should give other time reminders as you feel appropriate, eg fi ve minutes from 
the end.

 Explain to pupils that if they have any problems they may ask for help. Remember you must not explore 
the writing prompt, nor structure the content of their written test work.

Administering the shorter writing task
 Explain to pupils that they have 25 minutes in which to complete the shorter writing task including up 

to fi ve minutes to think about their writing before they begin. 
 Before you read through the writing prompt, remind pupils of the following points:

– they should read the prompt carefully, considering the audience and purpose while thinking 
about their writing

– as this is the shorter writing task they are not expected to write at length.  They are expected to 
write precisely and concisely.
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 Read through the writing prompt in full. You should discuss with the class possible items to take, 
reminding them that they should be small and appropriate for a trip to Antarctica.

 Once the test has started, you should remind pupils after 5 minutes to start writing if they have not 
done so already. You should give other time reminders as you feel appropriate, eg fi ve minutes from 
the end.

 Explain to pupils that if they have any problems they may ask for help. Remember you must not 
explore the writing prompt, nor structure the content of their written test work.

Administering the spelling test
 The spelling test is not strictly timed; 10–15 minutes is suggested as a guide. Ask pupils to write their 

name, the class, the name of the school and the date in the appropriate boxes on the cover.
 Using the teacher’s version of the test available in the Teacher’s guide, you should fi rst read the complete 

passage aloud, including the words in the gaps, as the pupils follow in their booklets. Pupils do not 
write anything at this point.

 You must then read the complete passage aloud again, pausing after each space to allow pupils to write 
in the missing word.

 Pupils should attempt all the words, making their writing as clear as possible.
 Explain to pupils that if they have any problems they may ask for help but they cannot be helped with 

any spelling.
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